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The Board of Studies, o
S.0.M.M.V
Narwana

Sub: - Approval for Tally ERP 9 Certificate course.
Respected Madam,

We want to start a certified offline course Tally ERP 9 (30 Hours) in
our campus. A Certificate is an education goal for many students who want
to improve their visibility among aggressive job applications. Certificates
may help to provide students with increased skills and experience. Syllabus
of Tally ERP 9 is attached with this application, Please kindly approve this .
certified course. We shall be thankful to you for this.

Enclosed: - Syllabus of the Certificate Course.

Yours Faithfully

Suman Garg- Asst. Professor in Commerce Department
Sujata Goyal- Asst. Professor in Computer Department
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Syllabus

. Introduction

1.1 Installation of Tally ERP 9
1.2 Tally Vault Password
Creation of a Company

2.1 Loading of Company

2.2 Gateway of Tally

2.3 Shut a Company

2.4 Alter a Company

2.5 Delete a Company

Administration in Tally
3.1 User and Password
3.2 Backup and Restore

4. Activate Company Features

Managing Groups, Ledgers

6. Voucher Entry

6.1 Sales Voucher

6.2 Purchase Voucher
6.3 Payment Voucher
6.4 Receipt Voucher

Officiating Pyincipai
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NARWANA
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e Suman Garg
zest Prof of Commerce

2y Ms. Sujata

~ Asst Prof. of Computer Sc.

.Subject Approval for “Tally ERP 9 Certificate Course” Py the Board of Studies

Dear Ms. Suman Garg & Ms. Sujata,

| am pleased to inform you that after careful consideration and review by
) the Board of Studies, has
approved “Tally ERP 9 Certificate Course” which spans over 30+ hours of instruction.

This course has been evaluated thoroughly to ensure its alignment with our institution’s academic
standards and objectives. We believe that it will significantly contribute to the academic ennchment of
our students and align with our commitment to providing high-quality education.

Thank you for your interest and support in our academic endeavors.

Yours sincerely,
o e SO e T L i
Dr-Nay Dr. Anita Chabra Dr.8Shallu Sachdeva Suman Garg Nisha
Assoc. Prof. in Eco.  Asst. Prof. in Hindi Asst. Prof. in Hist Asst Prof. in Eng. Asst Prof. in Physic
Member Member

Convener Member Member
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© 5.0 MAHILA MAHAVIDYALAYA NARWANA ¢

Tally ERP 9

Course Objectives:

1 Understand the fundamentals of Telly ERP and its
significance in modern business operations.

2. Learn how to set up Telly ERP for efficient data
management and business process automation.

3. Explore Telly ERP modules such as accounting,
inventory, payroll, and taxation.

4. Gain proficiency in generating reports and
analyzing data using Telly ERP.

5. Develop skills in customization and integration of
Telly ERP according to business needs.

MS. SUMAN GARG MS. SUJATA GOYAL DR. ANJANA LOHAN
‘CONVENOR CO-CONVENOR PRINCIPAL
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TALLY ERP 9 Certificate Course

M.M.:- 40
Time:-1:30 Hr.

g r four
Question 1.have 10 short types question carring 2 marks eaChl'lA"Ot;?ons
questions have five marks.Candidate is required to attempt all que :

Q.1

(a) Explain the feature of activate a company.
(b) Sales Voucher

(c) Purchase Voucher
(d) Payment Voucher
(e) Recepit Voucher

(f) Pre-Defined Groups
(g) Sub groups

(h) Tally Vault password
(i) Single Ledger

(j) Multiple Ledger

Q.2. Write the steps to install the Tally erp.9?

Q.3. Describe various steps to create a company and
selection of a Company?
Q.4.Explain the steps "of shut

Alter and delete a
Company?Difference between shut a

nd delete a company?

Q.5. What do you mean by a Grou

P in Tally erp.9.Explain
various steps to create ,alter and dis

play a single Group.

Officiating Pyincipal
S-D. Mahila Muhavidyalyo
NARWANA
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120191003052 POOJA I . S
120191003053 KOMAL SINGLA 31 .
120191003054 SIMRAN 33 al
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Total Present 54

B Absent 0

Total 54
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s.D. MAHILA MAHAVIDYALYA

NARWANA (JIND)
(AFFILIATI £D TO CH. RANBIR SINGH UNI VERSITY, JIND)

Cotfcate o Pttt

t Miss/Mrs PRITI of Class B.Com. I participated in Tally ERP
duration of 30 hours organized in

dept. and placement Cell.

AW

< o _._»>_r_ , LJ" MmN X
Convener Co-Convener Principal

This is to certify tha
Certificate Course (Session 2021-22) Course for a
College Campus by Commerce and Economics dept., Computer

Officiating Pyincipai
S-D. Mahila Muhavidyalyo
NARWANA
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S.D. MAHILA MAHAVIDYALYA

NARWANA (JIND)

s DD
{\% (AFFILIATED TO CH. RANBIR SINGH UNI VERSITK JIND) .

MITALI of Class B.Com. || Participated in Tally ERP
021-22) Course for a duration of 30 hours organized in
mics dept., Computer dept. and Placement Cell.

f This is to certify that Miss/Mrs

Certificate Course (Session 2
College Campus by Commerce and Econo

y e 3 1 v ¢ \(‘h\g‘\
Convener Co-Convener Principal
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S.D. MAHILA MAHAVIDYALYA

R NARWANA (JIND) =~
P, (AFFILIATED TO CH. RANBIR SINGH UNIVERSITY, JIND) ~ § @

Centificate of Panticipation

This s to certify that Miss/Mrs ANNU RANI of Class B.Com. Il Participated in Tally
ERP Certificate Course (Session 2021-22) course for a duration of 30 hours organized in
College Campus by Commerce and Economics dept., Computer dept. and Placement Cell.

) \3'1"@\ ‘:"-\-‘-'
Convener Co-Convener Principal
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S.D. MAHILA MAHAVIDYALYA \

NARWANA (JIND)
(AFFILIATED TO CH. RANBIR SINGH UNIVERSITY, JIND)

Centilicate of Panticipation

i This is to certify that Miss/Mrs DEEPTI of Class B.Com. |l Participated in Tally ERP
Certificate Course (Session 2021-22) Course for a duration®of 30 hours organized in
College Campus by Commerce and Economics dept., Computer dept. and Placement Cell
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Convener Co-Convener Principal
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Report

A certificate was course of 30 Hours on Tally ERP 9 was organised by department
of commence and computer of S.DM.M Narwana in collaboration with unique
computer centre. The course started with regular classes from 12 may to 7 June
2022. The certificate course has flexible structure which allows the students to
manage simultaneously with their graduation lectures and the certificate course.
Total 54 students enrolled in this course. Certificate will be awarded to students

after written test. After completing their in depth study the students learnt the

knowledge of creating company entering accounting voucher etc. in Tally ERP 9

software.

/Y %@’ﬁ\z\/

Officiating Principal
S-D. Mahila Muhavidyalyo
NARWANA
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