To

The Board of Studies,
S.D.Mahila Mahavidyalya,
Narwana.

Sub: Approval for Master in Power Point Certificate course.
Respected Madam,

We want to start a certified offline course Master in Power Point (30 Hours) in
our campus. A Certificate is an education goal for many students who want to
improve their visibifity among aggressive job applications. Certificates may help to
provide students with increased skills and experience. Syllabus of Master in Power
Point is attached with this application. Please kindly approve this certified course. We

shall be thankful to you for this.

Enclosed: Syllabus of the Certificate Course.

Yours Faithfully
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Overview on Master in PowerPoint :

1. *Fundamentals of PowerPoint*: Understanding the interface, navigation, and basic
features of PowerPoint such as slides, text boxes, shapes, and images.

2. *Design Principles*: Learning about design principles like layout, color theory,
typography, and visual hierarchy to create visually appealing presentations.

3. *Slide Layouts and Templates*: Utilizing built-in slide layouts and custom
templates to structure presentations effectively and maintain consistency.

4. *Multimedia Integration*: Incorporating multimedia elements like images, videos,
and audio to enhance engagement and convey information effectively.

5. *Animation and Transition Effects*: Mastering animation and transition effects to
add dynamism and flow to presentations without overwhelming the audience.

6. *Charts and Graphs*: Creating and customizing charts and graphs to visualize data
and convey complex information in a clear and understandable manner.

7. *Master Slides and Slide Masters*: Understanding the concept of master slides and
slide masters to apply consistent formatting and branding across multiple slides.

8. *Interactive Features®: Utilizing interactive features like hyperlinks, action buttons,
and navigation tools to create engaging and user-friendly presentations.

9. *Presentation Delivery Skills*: Developing presentation delivery skills such as public
speaking, pacing, and engaging the audience while using PowerPoint as a visual aid.

10. *Accessibility and Compatibility*: Ensuring presentations are accessible to all
audiences by considering factors like readability, color contrast, and compatibility with

assistive technologies.

11. *Collaboration and Sharing*: Exploring collaboration features to work on
presentations with others simultaneously and learning various methods for sharing
presentations securely.

12. *Advanced Tips and Tricks*: Delving into advanced techniques and shortcuts to
streamline the presentation creation process and troubl :shoot common issues effectively.
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Subject: Approval for “Master in Power Point” by the Board of Studies

Dear Ms. Renu, Sujata & Suman Nehra

I am pleased to inform you that after careful consideration and review by the Board of Studies, has
approved “Master in Power Point” which spans over 30+ hours of instruction.

This course has been evaluated thoroughly to ensure its alignment with our institution's academic
standards and objectives. We believe that it will significantly contribute to the academic enrichment of
our students and align with our commitment to providing high-quality education.

Thank you for your interest and support in our academic endeavors.

Yours sincerely, E ﬁ N 3’5{\%
Dr. Nﬂjfe_z/ Dr. @g\ Chabra Dr. S \ﬁ\éachdeva Suman Garg Nisha

Assoc. Prof. in Eco. Asst. Prof. in Hindi Asst. Prof. in Hist. Asst. Prof. in Eng, Asst. Prof. in Physics
Convener Member Member Member Member
Principal

S.D. Mahila Mahavidyatys

Narwana \%




Ph. No. 01684-240161
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Computer Department

Proudly Offers
Add On Certificate Course

In
Mastering Power Point

STARTING FROM March 2022

Course Objectives:

1. Understanding PowerPoint Basics

2. Slide Creation and Organization.

3. Animation and Transition Effects
4.Data Visualization

5. Presentation Delivery Skills
6.Troubleshooting and Problem-Solving
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Question Paper: Mastering PowerPoint

Total Marks: 40 Duration: 1 Hour

Sactinn A Rasie Cancepts (10 Markes)
Define PowerPoint and explain its significance in presentations. (3 marks)

What is the purpose of slide layouts in PowerPoint? Provide examples of at least two
different slide layouts. (4 marks) -

Briefly describe the use of the Slide Master in PowerPoint. How can it be beneficial for
creating consistent presentations? (3 marks)

Section B: Slide Design and Formatting (15 Marks)

Discuss the importance of using visuals in PowerPoint presentations. Provide guidelines
for effective use of images and graphics. (5 marks)

Explain the concept of slide transitions in PowerPoint. Give examples of at least three
different slide transition effects and when each might be appropriate. (5 marks)

How can animation enhance a PowerPoint presentation? Provide examples of different
animation effects and when they should be used. (5 marks)

Section C: Advanced Features (15 Marks)

Describe the process of adding and customizing charts in PowerPoint. Provide step-by-
step instructions for creating a bar chart representing:sales data for a fictional company.
(7 marks)

Discuss the use of multimedia elements such as audio and video in PowerPoint
presentations. Explain how to insert and format these elements effectively. (5 marks)

Explain the concept of hyperlinks in PowerPoint. How can they be used to enhance
navigation within a presentation or link to external resources? {3 marks)
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Result Of Certificate Course
Master In Power Point

Session 2021-22 M.M -40
Sr.No Roll Number Name Marks
1 1211913002001 TAMANA DEVI 33
2 1211913002002 ANNU 34
3 1211913002003 ANSHU 36
4 1211913002004 SONIA 37
5 1211913002005 SARITA 39
6 1211913002006 SONIA 29 P
Fi 1211913002007 BHARTI MATHUR |28
8 1211913002008 SUMAN DEVI 33
9 1211913002009 ANJALI 32
10 1211913002010 UJJAWAL 32
11 1211913002011 ANJU 30
12 1211913002012 SUMAN DEVI 40
13 1211913002013 MAMTA 39
14 1211913002014 MUKESH 34
15 1211913002016 JYOTI 34
16 1211913002017 MUSKAN 35
17 1211913002018 ANJALI 36
18 1211913002019 PRIYANKA 39
19 1211913002020 RANJALI 38
20 1211913002021 RITESH 38
21 1211913002022 SWATI VERMA 36
22 1211913002023 SONI 33
23 1211913002024 SAVITA 32
24 1211913002025 PROMILA 32
20 1211913002026 SHASHI 29
26 1211913002027 ISHA 30
27 1211913002028 KHUSHI 31
28 1211913002029 PRITI 32
29 1211913002030 RITU RANI 36
30 1211913002031 POOJA 39
31 1211913002032 MUSKAN 36
32 1211913002033 MAMTA 38
33 1211913002035 JYOTI a7
34 1211913002036 RAVINA 7
35 1211913002037 NISHU 36
36 1211913002038 PREETI a0
37 1211913002039 PARVEEN 29
38 1211913002040 PARVEENA 33
39 1211913002041 MADHU 34
40 1211913002042 PREETI 36
41 1211913002043 SANJU 37
42 1211913002044 SALONI DEVI 39
43 1211913002045 MAMTA RANI 29
44 1211913002046 MAMTA 28
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45 1211913002047 PRIYANKA 33
46 1211913002048 PARBHJOT SAINI |32
47 1211913002049 BHARTI 32
48 1211913002050 NISHA 30
49 1211913002051 PREETI 40
50 1211913002053 REETU 39
51 1211913002054 MUSKAN 34
52 1211913002055 MONIKA 34
53 1211913002056 ASHMA 36
54 1211913002057 MANISHA 36
55 1211913002058 MONIKA 39
56 1211913002059 DEEPIKA 38
57 1211913002061 RASHMI 32
58 1211913002063 PREETI 34
59 1211913002064 MUSKAN 36
60 1211913002065 MAMTA RANI 37
61 1211913002066 SEEMA 29
62 1211913002067 NISHA 28
63 1211913002068 ANJALI 27
64 1211913002069 NISHA 25
65 1211913002071 MUSKAN 29
66 1211913002072 REETU 29
68 1211913002073 KAJAL 30
69 1211913002074 KIRAN 32
70 1211913002075 MUSKAN DEVI 33
71 1211913002076 RENU 36
74 1211913002077 KAJAL 37
75 1211913002079 AMANJEET KAUR (38
76 1211913002081 MONIKA 38
77 1211913002082 JYOTI 36
78 1211913002083 JYOTI 33
79 1211913002084 ANNU 32
80 1211913002085 ANUSHKA 32
81 1211913002086 KAJAL 29
82 1211913002087 PINKY 30
83 1211913002090 PRAGATI 31
84 1211913002091 RINKU 32
85 1211913002092 ANJU 36
86 1211913002093 SHIKSHA 39
87 1211913002094 MANJEET 36
88 1211913002095 VVANDNA 38
89 1211913002096 SHEETAL 37
90 1211913002097 KALPANA 37
91 1211913002098 RITU RANI 36
92 1211913002099 GARIMA 35
94 1211913002101 VENU 29
95 1211913002103 RENU 32
96 1211913002104 PRIYANKA 34
97 1211913002105 RITU 36
98 1211913002106 RUBBAL 37
100 1211913002107 ASHU 29
101 1211913002108 NEETU 28
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102 1211913002109 NISHU 27
103 1211913002110 NEHA 25
104 1211913002111 POOJA 29
105 1211913002112 PRITI 29
106 1211913002113 ANJU 30
107 1211913002114 KAJAL 32
100 1211013002110 FAJAL )
100 1211012002116 MANISHA 36
110 1211013002117 EHUBHAM 37
111 1211913002118 ANKITA 33
112 1211813002119 NIKITA 34
113 1211913002120 SHINU 36
114 1211913002121 RICHA RANI 37
117 1211913002122 MONIKA 39
118 1211913002123 MANJEET KAUR |29
119 1211913002125 BHARTI 28
120 1211913002126 MANJU 33
121 1211913002127 PRINKA 32
122 1211913002128 MANISHA DEVI 32
123 1211913002129 KIRAN 30
124 1211913002130 SIMRAN 40
125 1211913002131 ANNU 39
127 1211913002133 TAMANNA 34
128 1211913002134 SHALLU 34
129 1211913002135 RAMAN 35
130 1211913002136 SAKSHI GOYAL 36
131 1211913002137 MANMEET 39
132 1211913002139 JYOTI 38
133 1211913002140 PARAMJEET 38
134 1211913002141 SONIA 36
135 1211913002142 NIDHI 33
136 1211913002143 TAMANNA 32
137 1211913002145 NISHU 32
138 1211913002146 RAM BHATERI 29
139 1211913002147 HASINA 30
140 1211913002149 NEHA 3
141 1211813002150 JYOTI 32
142 1211913002154 CHANDNI 36
143 1211913002156 ISHA 39
144 1211913002157 AARTI 36
145 1211913002158 KHUSHBOO 25
146 1211913002159 NIKKI 27
147 1211813002160 SAMRITI 28
148 1211913002161 PINKY 29
149 1211913002162 SAVITA 30
150 1211913002163 ANJU 34
152 1211913002164 RITU MALIK 32
153 1211913002165 ANSHU 32
154 1211913002166 SANJU RANI 31
155 1211913002170 RITIKA 34
156 1211913002173 SEEMA RANI 40
157 1211913002174 POOJA 34
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158 1211913002175 JYOTI 30
160 1211913002176 SWATI 31
161 1211913002177 ANUPRIYA 32
162 1211913002178 ANNU 36
163 1211913002179 PINKI 39
164 1211913002181 MAMTA 36
165 1211913002182 SHRIJAL 38
188 1211513002183 SAKSHI Y
18T 1211813002184 RENU_ 37
168 1211913002185 GAYATRI 36
169 1211913002186 SUNEHA 35
170 1211913002187 SHIKHA 29
171 1211913002190 SHWETA 32
172 1211913002191 SANJANA 34
173 1211913002192 MONIKA 36
174 1211913002193 POOJA 37
175 1211913002194 SAKSHI 29
176 1211913002195 SUMAN 28
177 1211913002196 ANSHUL 27
178 1211913002197 COFFEE 25
179 1211913002198 CHAHAT 29
180 1211913002199 SHEETAL 29
181 1211813002200 KAJAL 30
182 1211913002201 ASHIKA 32
183 1211913002202 ANCHAL 33
184 1211913002203 SAWATI 36
185 1211913002204 MEERA 37
Present 185
Absent 0
Total 185
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